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1. AHHOTAIIUA

K pado4eil mporpaMmme I CHUANINHbBI
b1.B./IB. fI3bik 1e10n1poM3BO/ICTBA

TpynoemkocTs 2 3.€.

1.1. [lesqb 0OCBOGHUS U KpaTKOE COAEPKaHUE TUCIIUIIIITMHBI

Ilenb ocBOEHUs — JaThb HEOOXOAMMBIE 3HAHMUA O CHUCTEME JEJIO0Npou3BojCTBa B Poccuiickoit
Qenepanuy, 0 TpPeOOBAaHUAX, MPEIBSIBIIEMBIX K COCTAaBICHHUIO M OQOPMICHHIO JOKYMEHTOB:
c(hopMHPOBATH HABBIKA IMCHBMEHHOTO JEJI0BOTO OOLIEHHUS.

Kpatkoe

coziepKaHue

JVCLUNIINHEL:

OdurnuanbHO-1eJI0BOH  CTHIIb,

chepa  ero

(YHKLIMOHUPOBAHUS, >KaHPOBOE pa3zHooOpasue. S3pIkoBble (OPMYIbl O(PULIUAIBHBIX JOKYMEHTOB.
WHuTepHannoHalbHbIE CBOMCTBA PYCCKON OQUIMAIbHO-AEI0BONM MHUCbMEHHON pedd. S3bIK U CTHIIb
pacopsiAUTEIbHBIX JTOKYMEHTOB. SI3bIK M CTHJIb KOMMEPYECKOW KOPPECHOHIEHUMH. SI3bIK M CTHIIb
MHCTPYKTUBHO-METOAMUYECKUX JOKYMEHTOB. Pekiama B genoBoil peuu. [lpaBuna odopmiieHus
JIOKYMEHTOB. PeueBoil 3TUKET B JOKYMEHTE.

1.2. Ilepedenp MmIaHUPYEMBIX PE3YIbTATOB 00YUYEHUS MO AUCIUILIMHE, COOTHECEHHBIX C
TUTAHUPYEMBIMU Pe3yJIbTaTaMi OCBOCHHUS 00pa30BaTEeIILHOM MPOTpaMMBbl

HaumenoBanue [Inanupyemblie WNupukatopsl [Inanupyemblie O1ieHOYHBIE
KaTeropuH pe3yIbTaThl OCBOSHUS JIOCTHIKEHMS pe3yIbTaThl cpencTBa
(rpyrrisn) pOrpaMMsI (KO U KOMITETEHIIMI 00yueHUs 1Mo
KOMITETECHIIM I cojiepKaHue JMCLHIIINHE
KOMITCTCHIIHH)
KommyHukanus YK-4 Cnoco0eH | YK-4.1 VYcranasnusaeT | 3HaTh: Tectrl
MIPUMEHSTh KOHTAaKThl M OPraHU3yeT | — OCHOBHBIC YupaxHeHus
COBpEMEHHBIE o011eHnEe B | IOHSTHSA KYJIbTYPHI Ha
KOMMYHUKATHBHEIE COOTBETCTBUHU C | peuu, pUTOPHKH, COCTaBJICHUE
TEXHOJIOTHH, B TOM | MOTPEOHOCTAMU (YHKITMOHATBHOMN JIOKyMEHTOB
4UCTIe Ha | COBMECTHOM CTUJINCTHUKH; YcTHbIC
WHOCTPaHHOM(BIX) JIEATEIBHOCTH, SI3BIKOBEIE HOPMBEI, BBICTYTUICHUS
s3bIKe(ax), JUTSL | ACTIONB3YS CTHIIHCTUIECKYIO TIPH OTIPOCax
aKaJeMHYeCcKOTO0 U | COBPEMEHHBIE T PepeHITIAIIIO
Mpo(heCCHOHANBHOTO | KOMMYHHUKATHBHBIE rOCyJIapCTBEHHOTO
B3aUMOJCHCTBUSI TEXHOJIOTHU sa3e1ka PO
YK-4.2 OcyiiecTBisieT | — NIPUHIIUIILL U
YCTHYIO M THUCHEMEHHYIO | COAEp)KaHUe
KOMMYHHKAIIHIO Ha | aKaJeMHU4YeCKOIo 1
roCyJapCTBEHHOM po(heCCHOHATBHOTO
SI3BIKE PO U1 | B3aMMOJIEMCTBUS Ha
aKaJIEMUYECKOTO U | PYCCKOM SI3BIKE
po¢ecCHOHANTBHOTO YmMmers:
B3aUMO/ICHCTBHS — UCIIOJIb30BaTh
YK-4.5 HEOOXOINMBIE
[lyOnuuno  BeICTymaeT | BepOajbHBIE U
Ha  TOCYJAapCTBEHHOM | HeBepOaIbHBIC

s3bike PD, ctpout cBoe
BBICTYIJICHUE C YYETOM
aymIUTOpUH M IeNd
oOmIeHus

cpencTBa OOIICHIS
JUTSL PEIIICHUS
CTaHJAPTHBIX 3a/1a4
aKaJeMHUIeCcKOro U
npo¢ecCHOHANTBEHOTO
oOmeHus Ha
rOCYJapCTBEHHOM
si3pIke PO




MUCHMEHHYIO
JICIIOBYO
KOMMYHHKAIIHUIO,
YYUTBIBAs
CTHJINCTHYECKHE
0COOEHHOCTH
OpUIMATIEHBIX H
HEO(DHUITHATHHBIX
TEKCTOB,

pazim4us Ha

s13b1Ke PO
Baanern:
— HaBBEIKAMU
COCTaBJICHUS

TEKCTOB B
COOTBETCTBUHU C
MOTPEOHOCTSIMH
COBMECTHO
JeSITeTHHOCTH,
UCTIONB3YSI
COBpPEMEHHbBIE

TEXHOJIOTHH Ha
PYCCKOM $I3bIKE
— HaBBIKAMH
MyOJINYHOTO
BBICTYILICHUS HAa

s13pIKe PO

— BECTH YCTHYIO U

COLIMOKYJIBTYpHBIE

rocy1apCTBEHHOM

aKaJeMHUYCCKUX U
pohecCHOHATBHBIX

KOMMYHUKATHUBHBIC

rocyaapCTB€HHOM

1.3. Mecto nucuuminnsl B ctpykrype OITOIT

Nnnekc HaumenoBanue Cemectp NHnekchl 1 HAaMMEHOBaHUS YY€OHBIX TUCIUTUIMH
JTUCHHUTITUHBI U3y4YeHUs (Momymeit), mpakTHK
(Momyst), JUTSL KOTOPBIX
Ha KOTOpPbIE OMUPAETCS .
MPaKTHKU . coJiepKaHue JaHHOU
coJIepKaHue JaHHOU
JTUCHUIUTAHBL (MOJTYJIS)
JUCHUTIITUHBI (MOYJIs1) .
BBICTYNAET ONMOPOU
b1.B./IB. | f3pik Cornacuo YII | 51.0.06 Pycckuii s3bIK
JIEIONPOU3BO/ICTBA U KyJIbTypa peuu

1.4. SI3pIk npenofgaBaHus. pPyCCKUi




2. O0beM QUCHUIIMHBI B 324€THBIX ¢IMHUIAX C YKAa3aHHEM KOJINYeCTBA aKaJleMHYeCKHX YacoB,
BbI/IeJIEHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcs ¢ npemnojanareseM (1o BUIaM y4eOHbIX
3aHATHH) U HA CAMOCTOSATEJIbHYIO pa0oTy 00yUaromuxcst

Brimmcka u3 yueOHoro rasa:

WNHpekc M HauMEHOBaHHE AMCLUUIUIMHBI MO Y4eOHOMY
IUIaHYy

B1.B.JIB.

Kypc uzydenus

Cornacuo YII

Cemectp(bl) U3yUueHUs

Cormacuo VII

dopma NpOMEKYTOUHON aTTecTallnu (3a4eT/IK3aMeH) 3auer
Tpynoemkocts (B 3ET) 2
Tpynoemkocts (B yacax) (cymma ctpok Nel,2.3), B T.4.: 72
Nel.  KouraktHass  pa6ora  oOyuawmmxes ¢ | O0ObeM ayIuTOpHOI Bru.c
npenoaasaresiem (KP), B yacax: paboThl, MIPUMEHEHHUEM
B yacax JOT unmu 20, B
qacax
O6nem padoTsl (B yacax) (1.1.+1.2.+1.3.): 11
1.1. 3aHATHS JICKIIMOHHOTO THIIA (JICKIIUH)
1.2. 3aHsTHS CEMUHAPCKOTO TUIIA, BCETO, B T.Y.:
- CEMHUHAPBI (mpakTHYecKue 3aHATHUSA, 8
KOJUIOKBUYMBI U T.I1.)
- TabopaTopHbIe PaOOTHI
- IPAKTUKYMBI
1.3. KCP (koHTpOJb CaMOCTOSITEIbHON paboTHI, 3
KOHCYJIbTAITHIH )
Ne2. CamocrosiTesqibHas padora odyuarommxcs (CPC) S7
(B yacax)
Ne3. Kontpoab 4




3. Conep:xaHue JMCHUILIHHBI, CTPYKTYPHPOBAaHHOE 110 TeMAaM ¢ YKa3aHHeM OTBEeeHHOI0 Ha HUX
KOJINYeCTBA AaKaJeMHYeCKHX YaCOB M BU/I0B YUeOHBIX 3aHATHH

3.1. Pacnipesienienre 4acoB MO TeMaM U BHJIaM YUCOHBIX 3aHATUH

Tema Bcero KonrtakTHas paboTta, B yacax
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Tewma 1. [IpenmMeT nenonpon3BoACTBA. 4 4
Tewma 2. [lokyment. HopmaTuBHbIE 4 4
JOKYMEHTBI TI0 JIOKYMEHTAITHOHHOMY
00€CTIeYeHUIO YIPaBICHUSL.
Tema 3. Bunbl 1oOKyMeHTOB. 4 4
Tema 4. IIpaBuna opopmireHUs 6 2 4
PEKBU3UTOB JIOKYMEHTOBR.
Tema 5. biiank JokyMeHTa 4 4
Tema 6. Opraau3aiuoHHO- 4 4
pacnopsAUTENbHbIE JOKYMEHTBI.
Tema 7. MadpopManmoHHO-CITpaBOYHBIE 4 4
JIOKYMEHTBI.
Tewma 8. UacTHbIe 1e0BBIC OyMaru. 4 4
Tema 9. SI3bIKOBBIE OCOOEHHOCTH 6 6
Oo(HITUATTEHO-IEIOBOTO CTHJIS
Tema 10. TunmuHble OMMOKH B A3BIKE 6 3 3
JIEJIOBBIX OyMmar.
Tema 11. CocTaBnenue 6 2 4
OpraHU3aIMOHHO-PACTIOPSAUTENBHBIX
JIOKYMEHTOB
Tema 12. CoctaBnenue 6 2 4
“H(OPMAIMOHHO-CITPABOYHBIX
JOKYMEHTOB
Tema 13. CocTaBieHue TOKyMEHTOB 6 2 4
YacTHOTO Xapakrepa
Tema 14. lokyMeHTOOOOPOT B 8 4 4
COBPEMEHHOMU cHUCTEME
JIeJIOTIPOU3BO/ICTBA
Bcero gacos 72 8 3 57 4




3.2. ConeprkaHue TeM IPOrpaMMbl TUCIUIUIMHBI

Tewma 1. [Ipeamer gem00pOU3BOACTBA.

Hemn u 3amaun aucuuIuinHbl. OCHOBHBIE TOHSTHS W TEPMHHBI JEIONPOU3BOJACTBA. EnuHas
cuctema aesnonpousBoacTsa. ['OCTEI 110 cOCTaBIEHUIO TOKYMEHTOB.

Tema 2. JIOKyMEHT.

HopmartuBHEIE TOKYMEHTHI IO JOKYMEHTAITHOHHOMY 00€CIIEYCHHIO YIIPABICHUSI.

[Tonsitue noxkymenTa. 'OCTsI 110 TOKYMEHTAIIMOHHOMY OOECIICYCHUIO YIIPABJICHHUS.

Tewma 3. Buabl JOKyMEHTOB.

Knaccudukanum  JOKYMEHTOB. Knaccubukanus  mo  comepkKaHHIO  JIOKYMEHTOB.
Opranu3anuoHHO-PACTIOPSIUTENbHBIE  JOKYMEHTBL.  MH()OpPMAIMOHHO-CIIPABOYHBIE  JOKYMEHTHI.
JIOKyMEHTBI YaCTHOTO XapaKTepa.

Tewma 4. [IpaBusia oopmIIeHHS] PEKBU3UTOB JIOKYMEHTOB.

['OCTsl o odopmienuro gokymeHToB. [lonarue pexBusuta. Cuctema peKBU3UTOB Ha OJaHKe
JIOKYMEHTA.

Tewma 5. biiank AOKYMEHTA.

[TonsiTre GyraHKa TOKyMEHTa. PacmosoxeHne peKBU3UTOB Ha OJIAaHKE JOKYMEHTA.

Tema 6. OpraHu3alOHHO-PACTIOPSAAUTENbHBIE TOKYMEHTHI.

IIpukas. Pacnopsixenue. Pemenne. Ycras.

Tewma 7. UHpopMalIMOHHO-CIPABOYHBIE JIOKYMEHTBHI.

Cnpagka. [Iporoko:. JlenoBoe nucbmo. AKT.

Tewma 8. YacTHbIe Ae510BBIC OyMary.

SasBienne. OObscHUTENBbHAS 3anKcKa. JloBepeHHOCTh. Pacniucka. Pestome.

Tema 9. A3bIKOBBIE 0COOEHHOCTH OQUIIMATBEHO-ICIIOBOTO CTUJIS.

Kanuenspusmsl. JlenoBeie TepmuHbl. Mopdonornueckne 0COOEHHOCTH JEJIOBOTO  S3bIKA.
CuHTaKkcHYecKrue 0COOEHHOCTH €TI0BOTO S3BIKA.

Tema 10. Tunnynsle OIIMOKY B A3BIKE IEJIOBLIX OyMar.

PeueBbie ommnbku. I'pammarnueckue ombku. Opdorpaduyeckre u MyHKTYaMOHHbIE OIIHOKH.

Tewma 11. CocraBiieHrne OpraHru3aIlMOHHO-PACIOPSIUTEIBHBIX TOKYMEHTOB.

CocraBiieHHe TpHUKa3a: PEKBU3HUTHI, KOHCTATHPYIOLIAs M pacHOpsIUTENbHAs YacTH TEKCTa
npuKasa.

Tema 12. CocTtaBienne nHGOOPMAIMOHHO-CIPABOYHBIX JIOKYMEHTOB.

CocraBnenue npotokosa. PyOpukarnus B mpotokosne. [ToBectka aHs.

Tema 13. CocTaBiieHrne JOKYMEHTOB YaCTHOT'O XapakKTepa.

Cocrasnienue 3asBiaeHus. CocTaBlIEHHE PE3IOME.

Tema 14. JIokyMeHTOOOOPOT B COBPEMEHHOM cHcTeMe JIeTONPOU3BOJICTBA.

Enunas rocymapcTBeHHasi CUCTEMA ACIIONPOU3BOACTBA. [[pHHITUIIBI 1€TI0PON3BOICTBA.

Cnucox pekomeHOyemou Tumepamypbul.
BoptaukoB B.U. JlokyMeHTHas TMHTBUCTHKA [ DIEKTPOHHBINA pecypc]: yued.-MeTo. mocodue. —
M.: ®mmnTa, 2019.

3.3. ®opMBI B METOBI IPOBEICHHS 3aHATHI, TPUMEHSIEMbIC YIeOHbBIE TEXHOJIOTUU

Ilpakmuueckue 3anamus: aKTUBHBINA, UHTEPAKTUBHBIA METO/IBI.

HNHTepakTUBHBIN METOX!

— TBopueckue 3ananus (o teme «TUMUYHBIE OMMOKU B SI3BIKE JICTIOBBIX OyMmar» momo0path
JIOKYMEHTBI, B KOTOPBIX JOMYCKAIOTCS THITMYHBIEC OIINOKN),

— paborta B MajbIx rpymnmnax (mo teme «OduimanbHO-IEI0BOM CTHIIBY CO3/1aTh 3JICKTPOHHYIO
MPE3EHTALINIO),

— KpyrJiblii croit (1mo teme «JloKkyMeHTOOOOpOT B COBPEMEHHOM CHCTEME JCIOMPON3BOICTBAY
00CyIUTh aKTyallbHBIE BOIIPOCHI TOCYAAPCTBEHHON CHCTEMBI IEIOMPOU3BOJICTBA),



— nenoBasg wurpa «CouuanbHbI PaOOTHUK — KIHeHT» (mo Teme «PedeBas curyauus u
CTaH/apTHBIC CPEJICTBA SI3BIKAY),
- poseBas urpa (o teme «OdopmieHne JOKYMEHTOBY O0BITPaTh KU3HECHHbBIE CUTYALHH).

4. [lepevyenb yueOHO-MeTOANYECKOT0 0OecnedeHHs 1JIsi CAMOCTOSITEIbHOM PadoThI
o0yyarommxcsi o JMCHHIJINHE

Conepxanne CPC
Ne HammenoBanue pazzaena (Tembl) Bun CPC TpynoeMkocTsb @OpMBI U METOJBI
TACITATIINHEI (B yacax) KOHTPOJIS

1 Tewma 1. [Ipenmer Koncnekr 4 Ompoc
JIEJIOTIPOU3BO/ICTBA.

2 Tema 2. Jloxyment. HopmatuBHbIE Pabora c 4 OTBeThI Ha
JOKYMEHTHI IO IOKyMeHTanoHHOMY | «KoHcynpTanT+» BOIIPOCHI
00€CTIeYCHUIO YIIPaBJICHHSI.

3 Tema 3. Bunbl 1OKyMEHTOB. CocrasiieHue 4 Tect

TaOJIULIBI

4 Tewma 4. IIpaBuna opopmeHust Koncnekr 4 Pa3BepHyThIif OTBET
PEKBU3UTOB JIOKYMEHTOB.

5 Tema 5. bank 1okyMeHTa CocTaBHTb CXeMY 4 Omnpoc

JOKYMEHTOB

6 Tema 6. OpranuzaiuoHHO- Koncnekr 4 Tect
pacropsIuTeNbHbIE JOKYMEHTHI.

7 Tewma 7. MudopmanmonHo- Koncnexr 4 Tecr
CIPAaBOYHBIE JOKYMEHTHI.

8 Tewma 8. YUactHsie genoBbie Oymary. Koncnekr 4 IIpoBepka

COCTaBIICHUS
JIMYHBIX
JIOKYMEHTOB

9 Tewma 9. f3bIKOBBIE OCOOEHHOCTH Koncnekr 6 Ompoc
o(HIIMAIEHO-IETIOBOT'O CTHJIS

10 | Tema 10. TunuuHbie OUIUOKH B IToaroroBka 3 YcTHBIH ompoc
A3BIKE JICJIOBBIX OyMmar. PEUEBBIX CUTYAMH

11 | Tema 11. CocTaBienue Brinonnenue 4 [IucemenHbBIC
OpraHu3aIMOHHO- yIpaKHEHUN YIpaKHEHUS
pacropsANTENbHBIX JOKYMEHTOB

12 | Tema 12. CocraBnenue Brinonnenue 4 [IucemenHbIE
UHPOPMAITTOHHO-CITPABOYHBIX yIpaKHEHUH, YIPaKHEHUS
JIOKYMEHTOB COCTaBIICHHE

JOKYMEHTOB

13 | Tema 13. CocraBneHue JOKyMEHTOB Brimmonnenue 4 [InceMenHbIE

YacTHOT'O Xapakrepa yIpaKHEHUH, YIPaKHEHUS
COCTaBIICHHE
JOKYMEHTOB

14 | Tema 14. JJokymeHTO00OpOT B Brimnonnenue 4 [IucemenHbIE
COBPEMEHHOM cucTteMe yIpaXHEHUH, YIpaXXHEHUS
JeJIOTIPON3BOJICTBA COCTaBJICHHE

JOKYMEHTOB
Bceero uacos 57




5. MeToauveckne yKazaHus s 00yYAOIIUXCS 110 OCBOEHUIO JUCIHUNIMHBI
5.1. Meronnveckne peKOMEH IAIMH T10 3aMI0JIHEHHUIO OJIAHKOB Pa3IMYHBIX JOKYMEHTOB

YMmenue ohopMIsiTh TOKyMEHTHI B cooTBeTcTBUU ¢ TpeboBanusimu ['OCT. Ilpu cocraBneHuun
JIOKYMEHTOB pa3HOro BUAA M HasHaueHus cienyeT obpamarees k [OCT P 7.0.97-2016. Hoserii [OCT
noJpOOHO OMNMHMCHIBACT, KakKk Jyd4lle CO3/aBaTh JJOKYMEHT. Hampumep, B HEM pa3bsCHEHO:
KaK HyMEpOBaTh CTPAHUIIbl, KaKOM MIPU(T HCIOJIb30BaTh;, KaKue AeJaThb OTCTYIBl U MEXCTPOUYHBIE
WHTEPBAJIbIL.

Kputepuu onieHnBaHMsI COCTaBIEHHBIX JOKYMEHTOB:

v 5 6a/IoB — CTY/ICHT MOKAa3bIBaeT HE TOJIHKO BBHICOKHI YPOBEHb 3HAHHUU MO TUCIUTUIMHE
«SI3BIK IE€0TPOU3BOICTBA», YMEHUE COCTABIIATH JOKYMEHTHI B cOOTBETCTBUM ¢ ['OCT.

v 4 Gayyia — CTYIEHT MOKa3bIBa€T JOCTATOYHBIM ypOBEHb MPAKTUUYECKUX 3HAHHUM, HO
JIOTTYCKaeT MOTPEUIHOCTH IPU COCTABICHUU TOKYMEHTOB.

v 3 Gajuta — CTyIeHT moKa3biBaeT 3HaHWE ocHOBHBIX TpeboBanmii 'OCT, nomyckaer 2-3
OIIMOKY IIPU COCTABIICHUU TIOKYMEHTA.

v 2 Oamna — CTyIEHT IMOKa3bIiBaeT cinabbiii ypoBeHb TpeboBanuii 'OCT, momyckaer 4-5
OIIMOOK MPU COCTaBICHUU JOKYMEHTA.

v 1 Gamn — cTyIeHT MOKa3bIBaeT OYeHb Ciadblii ypoBeHb 3HaHUi TpeboBanmii ['OCT,
noryckaeT 6osee 5 ommOOK P COCTABIEHUU TIOKYMEHTOB.

PeliTHHTOBBIN perjamMeHT Mo JUCHUILIHHE:

Bun BeimonHsemoii yueoHoH paboThl Konungectso KomnuectBo
(KOHTPOJINPYIOIINE MEPOTIPHUSITHS) 6as1oB (Min) 6as1oB (Max)

BeimonHenue  ynpakHEHMHM 1O HOpMam  JIEJI0BOMU 10 15
MMACbMEHHOW peyn
3alaHus Ha pEJAKTUPOBAHUE TOKYMEHTOB 10 15
3ajaHus Ha COCTABIICHUE TOKYMEHTOB PAa3HbIX KaHPOB 10 15
Y CTHBIN OTBET IIPH OITPOCE 5 10
AKTHBHOCTB B IpOli€cCe ayTUTOPHBIX 3aHATUHN (ydacTue B 10 15
JIEIIOBOM MITU POJIEBOM UTPE)
3a4eTHBIH TeCT 15 30
KosinyecTBo 6a/1510B 1151 MOJIy4eHHst 3a4eTa (Min-max) 60 100

6. ®oH OLICHOYHBIX CPEACTB IJIsl IPOBEACHUS POMEKYTOUYHOM aTTecTANMU 00y4alouXxcs Mo
AUCHUILINHE

6.1. [Tokazarenu, KpUTEPUH U LKA OLICHUBAHUS

Konpr WnnukaTopsl [loxa3zarens [IIkanel OLlEHNBAaHUS YPOBHS
OIICHUBAEMBIX JIOCTYDKEHUS OTICHUBAHUS c(hOpMHUPOBAHHOCTH
KOMIIETEHIINI KOMIIETEHIIUH (o m.1.2. PITJT) KOMIIETEHIMI/3JIEMEHTOB KOMIIETEHIIUNA

YpoBHH Kpurepun Onenka
OCBOCHHUS OIICHUBAHUS
(meckpunTOpHI)
YK-4 YK-4.1 YcranaBnuBaeT | 3HaTh: OcBoeHo | 3HaeT OCHOBHBIE | 3a4TEHO
KOHTaKThl U OpPraHU3yeT | — OCHOBHBIC MTOHSATHUS CTWIM W JKaHpPBI
oOrmienne B | KyJIbTypHI peuH, MUCHMEHHON u
COOTBETCTBUU C | pUTOPHKH, YCTHOM  JIeJIOBOM
MOTPEOHOCTSIMH (YHKITMOHAITBHON KOMMYHUKAIUA
COBMECTHOM CTWJIUCTHKHY; YwMmeer
JIeSITEIbHOCTH, SI3BIKOBBIE HOPMBI, HCIIOJIb30BATh

8



http://www.consultant.ru/document/cons_doc_LAW_303793/
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UCTIONB3YS
COBPEMEHHBIE
KOMMYHHKAaTHBHBIE
TEXHOJIOTHH

YK-4.2 OcymectpusieT
YCTHYIO M NTUCBMEHHYIO

KOMMYHHKALIUIO Ha
roCyJapCTBEHHOM
SI3BIKE PO IS
aKaJeMHUIeCKOTO u
npo¢ecCHOHANTBEHOTO
B3aMMOJACHCTBHUS
YK-4.5

[Ty6nu4no  BBICTYMAET

Ha  TroCyJapCTBEHHOM
s3pike PO, cTpout cBoe
BBICTYIUICHHUEC C YUCTOM
ayouTopu U LEenu
oO01ieHus

CTHJIUCTUYCCKYIO
nrddepeHITHamo
rOCyJIapCTBEHHOTO
si3p1ka PO

— IPUHIUIBL X
CoZIepIKaHue
aKaJeMHUYECKOro U
npo¢ecCHOHANTBEHOTO
B3aMOJCHUCTBHS HA
PYCCKOM SI3bIKE
YMeTs:

— HUCIIOJIB30BAaTh
HEOOXOIMMBIE
BepOasbHBIC U
HeBepOaIbHBIE
CpeJcTBa OOIIEeHUS
JUTSI pEIICHUS
CTaHJApPTHBIX 3a7a4
aKaJeMHAYECKOro 1
npo¢ecCHOHANTBEHOTO
00IIIeHNs HA
rOCyIapCTBEHHOM
s3e1Ke PO

— BECTH YCTHYIO U
MUCHMEHHYIO
JICJIOBYIO
KOMMyHI/IKaHI/I}O,
y‘II/ITLIBaH
CTHJINCTHYECKHE
0COOEHHOCTH
OUIMATIEHBIX U
Heo(HIMaIbHBIX
TEKCTOB,
COLIMOKYJIbTYPHBIE
pasnuuus Ha
rOCYJapCTBEHHOM
s13p1Ke PO

Bnanmets:

— HaBBIKAMH
COCTAaBIICHUS
AKAACMHUYCCKUX U
pohecCUOHATBHBIX
TEKCTOB B
COOTBETCTBUU C
MOTPEOHOCTIMHU
COBMECTHOM
NEITENBHOCTH,
HACTIONB3YsI
COBpEMEHHbBIE
KOMMYHHKATHBHBIC
TEXHOJIOTHH Ha
PYCCKOM SI3bIKE

— HaBBIKAMU
TyOJIUIHOTO
BBICTYIUICHHUS Ha
TOCY/IapCTBEHHOM
si3p1Ke PD

HEOOXOIMMEIC
BepOaTbHBIC u
HeBepOaJbHbIC
CpeJlCTBa OOIIEHUS
IS pelIeHus
CTaHJapPTHBIX
3aJa4  JIEJIOBOIO
OOIlEeHUs;  BECTH
YCTHYIO u
MUCHMEHHYIO
JICIIOBYO
KOMMYHHKAIIHUIO,
YYUTBIBAs
CTUIIMCTUYCCKUC
0COOCHHOCTH
OopUIMANTBEHBIX U
Heo(UIMAaTbHBIX
TEKCTOB;
HCITOJIB30BaTh
HEOOXOIMMEIE
BepOaIbHBIC u
HeBepOaIbHBIE
CpelcTBa OOIEeHUs
IS pelieHus
CTaHJAPTHBIX
3ama4  JIEJIOBOTO
0OIIeHHS.
Bnaneer
HaBBIKAMH
COCTaBJICHHS
TEKCTOB
KOMMYHHKaTHBHO
MPUEMIIEMBIX
CTWJIEH W >KaHPOB
YCTHOTO u
MMACEMEHHOTO
JIEJIOBOTO
OOIIICHUS.

He
OCBOEHO

He Bmonne ymeer
HCIIOJIb30BATh
HEOOXOTUMEIE
BepOabHBIE u
HeBepOaJbHbIE
cpencTBa OOIIeHUS
JUTSL pelIeHus
CTaH/IapTHBIX
3aJjady  JIeJIOBOIO
OOIIEeHU,

He B monno#t mepe
BJIQJICCT HAaBBIKAMU
COCTaBJICHHS
TEKCTOB
KOMMYHHUKATHBHO
MIPHEMIIEMBIX
CTWJIEM M >KaHPOB
YCTHOTO u
MTUCHMEHHOTO

He
3a4YTEHO




ZIEJIOBOTO
oO0IIeHnsI.

6.2. IlpumepHbIe KOHTPOJIBHBIE 3aaHus1 (BOIIPOCHI) JJIsl IPOMEKYTOUHOM aTTecTallu

Kombt MHIukaTops OrneHnBacMBIH Tema (TembI) OO6pa3zelr THIIOBOTO
OLICHUBAEMBIX JOCTHKEHHUS nokazarens (3YB) (TecToBOTO MK
KOMIIETeHIINH KOMITETEHIIN I MPaKTUIECKOTO)

3aarus (BOIIpoca)

YK-4 YK-4.1 3HaTh: Tema 2. JHokymenr. | KontponsHsie

YcranaBnuBaeT — OCHOBHBIE HopmartuHbie BOTIPOCHIL:
KOHTAaKThI U | HOHSATHUS KYJIBTYPHl | JOKYMEHTHI no | OTBeThTE HA
OpraHu3yeT peuu, pUTOPHUKH, JOKYMEHTAllMOHHOMY | CJICAYIOIINE
oO1eHMe (YHKITMOHATBHON o0ecrneveHuo BOIPOCHI:
COOTBETCTBUU C | CTWIIMCTHUKY,; YIIpaBIICHHUS. 1. O0BsicHUTE, 4TO
MOTPEOHOCTIMH SI3bIKOBBIE HOPMBI, Tema 3. Buner | obmero mexay
COBMECTHOU CTUJIUCTUYECKYIO JIOKYMEHTOB. oHIHAITBEHO-
JIeSITeJIbHOCTH, nud depeHIuaIu0 Knaccudukaruu JIETIOBBIM U HAYYHBIM
UCTIONB3YS roCyIapCTBEHHOTO JOKYMEHTOB. CTHJIEM U B YeM UX
COBPEMEHHBIE si3pIka PO Knaccudpukamuss 1o | rimaBHOE paznuane?
KOMMYHUKATHBHBIE | — IPUHLUIIBI U COZIEPKAHUIO 2.Kakue
TEXHOJIOTHH coJep:KaHue JOKYMEHTOB. Pa3sHOBUAHOCTH
YK-4.2 aKaJIeMHUYECKOTO U OpraHu3amoHHO- XKAHPOB
OcymiecTBisieT Npo¢eCCHOHANBEHOTO | PACTIOPSIUTEIbHBIC (YHKIMOHUPYIOT B
YCTHYIO U | B3aUMOJCUCTBUS HA | JOKYMEHTBI. oHIHATBEHO-
MUCbMEHHYIO PYCCKOM SI3bIKE WndopmannonHo- JIEJIOBOM CTHIIE?
KOMMYHHMKALIMIO Ha | YMETh: CIIpaBOYHBIE 3. CocraBbTE IPOEKT
TroCy1apCTBEHHOM — HUCII0JIb30BAaTh JOKYMCHTHI. ImpuKasa 00
s3pike  PD s | HeoOXoauMmble JokymeHTsl uacTHOTrO | yBonbHeHHH lleTpoBa
aKaJIeMHUYECKOro U | BepOajbHbIE U XapakTepa. H.U., Oyxranrepa
npodeccHoHaNbEHOTO | HeBepOanbHbIC Tewma 12. CocraBnenue | 3A0 «3aps» ¢
B3aMMOJENUCTBUS cpencTBa OOIICHMS OpraHU3aIMOHHO- 14.01.01 ua
YK-4.5 JUTSL PELIEHUS pacropsauTEeIbHBIX OCHOBaHUHU
[TyGnruno CTaHJAPTHBIX 33a4 | JOKYMEHTOB. 3asBienus lletposa
BBICTYIIaeT Ha | aKaJeMHYECKOTO U Cocrasnenue npukaza: | H.M. ot 13.01.19.
rOCyJapCTBEHHOM npo¢eCCHOHANBHOTO | PEKBU3UTHI, 6. Haiite
s3pike  P®, crpout | oOmieHus Ha KOHCTaTHpyIoLlas | | OlpenesieHue
CBOE BBICTYIIICHHE C | TOCYIAPCTBEHHOM pacropsiuTebHas TEPMUHY
Y4ETOM ayAuTOpuu | si3bike PO YacTH TEKCTa MPHUKa3a. | «IOKYMEHT».
U 1M OOIIECHUS — BECTHU YCTHYIO U Tema 14. CocraBienue | 7. Uto takoe EI'CJ1?

NIACbMEHHYIO IoKyMeHTOB wacTHoro | 8. Kax

JICIIOBYIO XapakTepa. KI1acCuUIMPYIOTCS

KOMMYHHKAIIHUIO, CocraBnenue JIOKYMEHTBI IO

YUUTBIBAsA 3as1BJICHUS. CBOEMY

CTHITUCTHICCKHIE CocraBneHue pe3oMe. | CoaepKaHuio?

0COOEHHOCTH

OoQULIMAIBHBIX U Tema 14.

Heo(UIHaIbHbIX JIoKyMeHTOO0OpOT B

TEKCTOB, COBpPEMEHHOH CcHCTEMe

COLIMOKYJIbTYPHBIE JeJTOTIPOU3BOJICTBA.

pazinuyus Ha Enunas

rOCYJapCTBEHHOM rocyJapcTBEHHas!

si3pike PO cucrema

Brnanets: JeJTOTIPOU3BOJICTBA.

— HaBBIKaMH [Tpunnumel

COCTaBJICHUSI JIeJIOTIPOU3BOJICTBA.
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aKaJIEMUYCCKUX H
podeCCHOHATTLHBIX
TEKCTOB B
COOTBETCTBUH C
MTOTPEOHOCTIMHU
COBMECTHOM
JIESATEIILHOCTH,
UCTIOJB3YS
COBpEMEHHBIE
KOMMYHUKATHUBHEIC
TEXHOJIOTHH Ha
PYCCKOM SI3BIKE

- HaBBIKAMHU
MyOJINIHOTO
BBICTYIUICHUS Ha
TOCy/IapCTBEHHOM
s13p1ke PO

6.3. MeTonyeckue MaTepuallbl, ONPEIEISIIOIINE TPOLETypPhl OLIEHUBAHUS

g nomydeHust 3adyera HeoOXoauMmMo HaOparh He MeHee 60 OauioB, IPETyCMOTPEHHBIX Ha
TEKYIIYI0 paboTy, U BBIIIOJIHUTH 00s3aTeNbHBI MUHUMYM Y4eOHOM paboThlI.

CucreMa OLIEHKH YCIIeBAEMOCTHU CTY/ICHTOB

— MAaKCHMAaJIbHOE€ KOJIMYECTBO OaJlJIOB AJIS OLEHKM AKTHMBHOCTU CTYAECHTAa HAa IPAKTUYECKOM
3aHSTHU MIPH BBIIIOJIHEHUH YIpakKHEHUH — 15 6aios;

— MAakKCHUMaJlbHO€ KOJIMYECTBO OaysIOB sl OLIEHKM IHCHbMEHHBIX 33aJaHMi CTyJEeHTa II0
PeAAKTUPOBAHUIO JOKYMEHTOB — 15;

— MaKCHMaJIbHOE KOJIMYECTBO OaIOB /Ul OLIEHKU COCTAaBIIEHUS TOKYMEHTOB — 15;

— MaKCUMaJIbHOE KOJIMYECTBO OAJIJIOB JUIsl OEHKH YCTHOTO OTBETa Mpu onpoce — 10 6amios;

— MaKCHMaJIbHOE KOJIMYECTBO OAlJIOB 32 yyacTHE B J1€J10BOM urpe — 15 Ganos.

[TpomexyTouHas aTTecTanusi NPOBOJUTCS B BUAE 3adeTa. KOHTpOIb MpoxoauT B GpopMe TecTa,
cocrosauiero u3 30 BonpocoB. Kaxaplii nmpaBUibHBINA OTBET oleHUBaercs B 1 Oamn. MakcumanabHOe
konruecTBo OamoB — 30. Bpems BbinosnHeHUs — 45 MUHYT.
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7. lepetcnb 11eKTPOHNBIX 1T HEHATHLIX yaebupix miganmii'’

TMewaTHeIe H3QAHNA:

FINeKTpOHHEIE

12
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ABTOp. H.'.'L'iBﬂ.H.HE‘ MECTO HITaHHA, namane 8 HB CBOY, H31aHHA: TOYKA

No H3AATENLCTBO, O W31aHHA YueOHOM KaepasbHas JOCTYTIA K pecypey
JIHTEPATYPLL. B W XapaKTEPHCTHKA HHBIX GHGIHOTEKA H KOJI-BO (HANMEHOBAHHE

HHPOPMALMOHHBIX PECYPCOB 3K3EMLIAPOB IEC. 5 CBOY)
- - OcrosHas Teparypa’” _ , _

1.| Kymmepyk, C. I JlokymeHTHas https://biblioclub.ru/in
JIMHTBHCTHKA yuebnoe nocobue /[ dex.php?page=book_r
C.I1. Kyumnepyk. — 8-¢ w3n. crep. — ed&id=83382

| Mockea : @JIHHTA, 2021. - 256 c.

2.| Tpodumosa, O. B. Ochobrl ne10Boro https://biblioclub.ru/in
nuceMa : yuebnoe nocobme / dex.php?page=book_r
0. B, Tpodumora, E. B. Kynunx ; ed&id=57968
TroMeHCKHIl TOCY 1apCTREHHbIA
yHuBepcHTeT. — 4-¢ n3a., crep. — Mockea : C |

OIMITA. 2019, - 305 ¢ Hayhas OGS g |

3. lqu\IFTI 20 BUBNWMOTESY

JlononuuTesHas THTepaTypa —

I. | Kyzneuosa. M. B. Konduaenunansioe https://www.iprbooks
NEAONPON3BOACTEO W 3alLMIIEHHbI hop.r/97083 html
MEKTPOHHLIH L0KYMEHTo000pOT :
yuebHoe nocobue s Gaxanaspos / M. B.

Kysnenosa. I'. A. Xauarpan. — Mocksa :
A Iln Ap Meana, 2020. — 192 ¢.

2. | Apacnanosa, B. A. JIokyMeHTauHOHHOE https://biblioclub.ru/in
obecrieyeHne ynpapieHus: yueOHo- dex.php?page=book T
NpaKTHYecKoe nocobue B cXemax. ed&id=578394
tabmunax, o6pazuax : [12+] / -

B. A. Apacnanopa. — 2-¢ H31.. JION. H
nepepab. — Mocksa ; bepaun : Jlupexr-
Meana, 2020, - 266 c.

3. | Kazanuesa. I'. B. Jlnunbie 10KyMeHThI: https://biblioclub.ru/in
tpebosanns Kk ohopmICHHIO H 00pasibl dex.php?page=book_r
JIOKYMEHTOB : yuyebnoe nocobue / ed&id=103531
I". B. Kazanuesa. — 6-¢ H3/1., crep. - ———— =~
Mocksa - SIHTA 2017, - 40 . ’-—H““"”'-” Guenvorete i £ |

N F'w.rumnanﬁﬂ" I|
ir_«,.-qr-ﬁj;a-r] E':-L15."|I.1ckr$ ? I



8. Ilepeyenn pecypcoB HH(POPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « MHTepHeT) (1as1€€e
ceTb-UHTEpHET), HEOOXOAUMBIX IJI1 OCBOCHM S IV CIIUTLTIUHBI

https://sdo.s-vfu.ru/ — cucrema 3JeKTPOHHOTO U AUCTAHIIMOHHOTO 00yueHuss CBOVY;
https://yagu.s-vfu.ru/ — cucrema 3JaeKTPOHHOTO M JUCTaHIIMOHHOTO 00ydyeHuss CBDY;
http://opac.s-vfu.ru/wlib/ — snekrponnas 6udauoreka CBOYVY;

https://online.s-vfu.ru/ — oTkpeITHIN 00pa3oBaTeNbHbIN MopTanr CBDY.

9. Onucanne MaTepHAJILHO-TEXHHYECKOI 0a3bl, HEOOXOTUMOI /IJIs1 OCYIIeCTBJIEHUS
00pa30BaTeJILHOr0 MPoIecca Mo JUCIUIJIHHE

YueOHbIe ayJUTOPUH JJIsl IPOBEACHNUS JICKIIMOHHBIX U MPAKTUYECKUX 3aHATHIH. OO00pyaoBaHue:
1K, mpoekTop/nHTEpaKTUBHAS JOCKA, HOYTOYK.

OOpa3zoBarenbHble TEXHOJIOTMM B HMHTEPAKTHBHOM (Qopme, HcCHoib3yeMble B Ipolecce
NPENoJIaBaHusl TUCHHUIUIMHBL. VIMUTallMOHHBIE TEXHOJOTHH: pPOJIEBBIE WIPHI, EJIOBBIE HIPHI.
HenMuTanmoHHbIe TEXHOJIOTUH: YCTHOE ITyOJIMYHOE BBICTYILICHHE.

10. Ilepeuenb HHPOPMAIIMOHHBIX TEXHOJIOT Wi, HCIIOJIb3YeMbIX MPU OCYIIECTBJIECHUHU
o0pa3oBaTeIbHOIO MpoLecca Mo AUCHUIINHE, BKJIIYas NepeYeHb IPOrpaMMHOr0 odecriedeHHus
U HH(OPMAIHOHHBIX CIPABOYHBIX CHCTEM

10.1. IlepeyeHr HHPOPMAIIMOHHBIX TEXHOJIOTUA, UCTIOIB3YEMbIX MPHU OCYILIECTBICHUH
00pa30BaTeIbHOTO MpOIiECcca MO TUCHUIIIMHE

IIpu ocymiecTBieHMH 00pa30BaTEIBHOrO MpoLECcca MO AUCHUININHE UCHOIb3YIOTCS CIEAYIOIINE
UH(POPMAaLIMOHHbIE TEXHOJIOTHH:
— HUCMOJb30BaHUE HA 3aHATHUSIX AJIEKTPOHHBIX W3/IaHUM (YTEHHUE JIEKIHUH C MCIOJIb30BAaHUEM Claiij-
Npe3eHTAIMH, JIEKTPOHHOT0 Y4eOHOT0 Moco0us);
— HCIIOJIb30BAHME CIIELUATM3UPOBAHHBIX U O(UCHBIX MpOrpamM™m, MHPOPMAIMOHHBIX (CIPABOYHBIX)
CHUCTEM;
— OpraHM3aius B3aUMOAEUCTBUS C OOYYarOIIMMHUCA IOCPENCTBOM 3JeKTpoHHOW mnoutl u CIO
Moodle.

10.2. TlepeueHb nporpaMMHOro ooecreyeHus
Webinar, Moodle

10.3. Ilepeuenb UH(OPMAITMOHHBIX CIIPABOYHBIX CUCTEM

1. http://www.consultant.ru/ — «Koucynbrant ITmocy.

2. http://www.garant.ru/ — «['apaHT» — 3TO eXKEIHEBHO OOHOBISEMbIH OaHK IPaBOBOM
UH(OPMAIIUHU ¢ BO3MOYKHOCTSMH OBICTPOTO M TOYHOTO MOMCKA, KOMILIEKCHOTO aHaJIi3a MPaBOBOM
CUTYaIlMH ¥ KOHTPOJISI N3MEHEHHH B 3aKOHO/IATEILCTBE B PEXKUME OHJIAMH.

3. https://delo-ved.ru/ - caiiT «Bce 0 1emonpor3BOICTREY.

4. https://www.pro-personal.ru/ — moprai o KagpoBOM €€ U AeIOMPOU3BOICTBE.
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JHUCT AKTYAJIN3AIIMA PABOYEN MPOT'PAMMBI JJUCHUILIAHBI

b1.B./IB. f3b1k nenonpou3BojicTBa

VyeOHnbli
rox

BHecenHbIe U3MEHECHUS

[IpenonaBarens
(®HO)

Cormnacosano JIOKO
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